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Company
Overview
ABOUT US
Highline Medical Solutions has vast experience from 25
years in the event world, logistical, staffing and
managerial expertise, and combines this with
extensive laboratory knowledge to create up-to-date
and ongoing options for employers to bring their
employees and customers back safely. Our emphasis is
providing turnkey solutions and protocol plans to take
the guesswork out of getting back to business.

Partners

covidcheckcolorado.org

careonlocation.com

Operating Partner

Clinical Partner

When on site, you are operating as an extension of Covid Check Colorado's team. Care on
Location provides the clinical oversight & management to ensure all proper medical
procedures and safety guidelines are followed.

THE VACCINATION SITES
Drive Up

Most of our vaccination sites are drive-up for the
ease and safety of the patients and our staff.

Outdoors

Because our vaccination sites are drive up, this
means you will be working outdoors in various
weather conditions.

Safety

Staff safety is a top priority. Staff is required to wear
masks all times and use social distancing measures
when possible. Hand sanitizing & washing and
keeping your workspaces clean is required.

Vaccine Preparer - $30/HR
The Preparer is responsible for drawing vaccines from the vials into syringes
for administration, and handing off prepared syringes of vaccine to the
Runner after labeling appropriately.
Requirements
Must have valid Colorado State medical license in good standing.
Must have experience with medication handling.
Must have completed education regarding vaccine handling.

Vaccine Administrator - $30/HR

Medical Roles
Each vaccination site will have
different medical staffing needs.
Listed are the possible clinical
roles we will need to fill at each
site.

The Vaccine Administrator is responsible for reviewing contraindications
and precautions with recipients, verifying correct patient and vaccine,
administering vaccine, monitoring for any immediate reactions, medically
intervening for any immediate reactions, and correctly documenting
encounters.
Requirements
Must have at least Basic Life Support (BLS) Training and be qualified to
use.
Must have valid Colorado State medical license.
Must have experience administering intramuscular injections.
Must have completed education regarding Vaccine Handling and
Vaccine Administration, use of epinephrine for anaphylaxis reactions
Emergency Procedures, and HIPPA compliance.

Medical Roles
CONT.

Observers - $30/HR
The observer is responsible for monitoring and
assessing patients who receive the mRNA COVID-19
vaccination for allergic reaction.
Requirements
Must have at least Basic Life Support (BLS)
Training and be qualified to use.
Must have valid Colorado State medical license at
least at level of paramedic or registered nurse.
Must have completed education regarding the use
of epinephrine for anaphylaxis reactions.

Medical Command Tent Attendant $30/HR
The primary role of the Medical Command Tent Attendant
(MCTA) is to provide assessment and treatment for those
experiencing anaphylactic reactions, non-anaphylactic
reactions, syncope, and vaccination anxiety.
Requirements
Must have at least Basic Life Support (BLS) Training
and be qualified to use.
Must have valid Colorado State medical license at least
at level of paramedic or registered nurse.
Must have completed education regarding the use of
epinephrine for anaphylaxis reactions.

Medical Roles
CONT.

Medical Team Lead - $35/HR

Vaccine Runner - $20/HR

The Medical Team Lead is responsible for medical
oversight, assisting in patient medical questions,
responding to medical emergencies, reporting adverse
events, contacting manufacturer when indicated, and
directing breaks for team members.

The runner is responsible for safely delivering
prepared vaccine syringes to the Vaccine
Administrators, monitoring vaccine distribution lanes
to anticipate the need for additional doses, and
continued communication with the Thawer and
Vaccine Preparer.

Requirements
Must have at least Basic Life Support (BLS)
Training and be qualified to use.
Must have valid Colorado State medical license at
least at level of paramedic or registered nurse.
Must have experience administering
intramuscular injections.
Must have completed education regarding Vaccine
Handling and Vaccine
Administration, the use of epinephrine for
anaphylaxis reactions, Emergency Procedures,
and HIPPA compliance.

Thawer - $30/HR
The Thawer is responsible for monitoring vaccine
storage including temperatures, thawing the vaccine
per manufacturer guidelines, and safely handing off
the thawed vaccine to the Vaccine Preparer.
Requirements
Must have experience with medication handling.
Must have valid Colorado State medical license.
Must have completed education regarding vaccine
handling.

Requirements
Must have completed education regarding Vaccine
Handling and Vaccine Administration.

Scheduling
HOW IT WORKS:
Because you are an independent contractor, you aren't
held to any set schedule or commitment.
Therefore, we will reach out via email to all medical staff
with available vaccination sites, dates, and positions as we
receive confirmations. If you are available, let us know and
we will try to place you at your desired location and in your
desired position. We do staff on a first come, first serve
basis so we may not always be able to accommodate your
preferences.
If you are unavailable, no worries -- you can just ignore the
request.
It is your responsibility to know and track your schedule
once we confirm a shift with you. You will receive an
advance email the day before with more in depth details.

VACCINE DISTRIBUTION & CANCELLATIONS:
The vaccine sites operate predominantly based on availability
of dosage and vaccines. This plays an unfortunate role in
staffing, as it dictates when and if a vaccination site can
operate.
Due to the dose distribution, most of the time we are only
receiving 48-72 hours notice on vaccine sites.
We appreciate your understanding and flexibility if a shift is cut
or changed on short notice. We hope this will get better with
time, but we are currently at the mercy of vaccine production
lines and distribution networks.

Invoicing
As an independent contractor, you will be
responsible for tracking your own days worked and
billing us for your hours.
Please use the provided invoice template and return
it to us in Excel format (.xlsx). If you do not have
Excel, you can complete your invoice within Google
Sheets and export it as an Excel file to send to us, or,
you can use the free web version of Excel on the
Microsoft website.
Please make a new line item per site
and list the location, position, and date.
Please always round hours to the nearest quarter
hour in your favor if you ever go over the scheduled
time.

SAMPLE

FOR EXAMPLE: If you are scheduled 7:30am 5:30pm, but you work until 5:41, please round up to
5:45. Your total hours for that day would be 10.25.

Payments

Pay Schedule:
Invoices are due twice a month as follows:
Invoices are due on the 15th of every month for days worked
between the 1st - 15th. Payment is issued on the 22nd.
Invoices are due on the last day of every month for days
worked between the 16th and the last day of the month.
Payment is then issued on the 7th.
If your invoice is submitted late or you have not completed all of
your on-boarding paperwork, your invoice will not be processed
until the following pay cycle.

Guidelines & Expectations
Punctuality
If you’re working at a new location that you’ve never
been to, please expect to arrive 15 minutes early so you
can get parked and touch base with your Lead in time
for your shift. If you are going to be late, please call or
text your point of contact.

Appearance
Prepare for inclement weather and dress appropriately
(layers, jackets, closed toe shoes, etc.) as you will
predominantly be working outside. Avoid wearing
heavily branded or ripped clothing & dress
comfortably. Scrubs are OK if you'd prefer to wear
them.

Guidelines & Expectations
Attitude
It is extremely important to keep a positive, calm and
professional attitude at all times while working with us.
You are representing Highline while on site and will be
dealing with patients who may be nervous and have
questions regarding the vaccination process. Treat
everyone with kindness and patience, including your
fellow staffers.

Knowledge
Please make yourself knowledgeable about the
vaccination program and be attentive during any
training opportunities. If there is something you don’t
know the answer to, please ask a Lead to insure we are
giving patients correct and current information.

Thank you for
helping vaccinate
our communities!

